
I n  the C i t y  Council 
city o f  Lodl 
LodS, Californla 

ESTABLXSHZftG b 3Y$Tg)a FOR T i b  
AUDITING QP CUIKL43 MLI THB 
PROCESSl?W OF PAYSEATS THEREFOR 

WKERMS, t h s  l n t o g l t y  of ptlblfo-fwda require8 chat 
effect ive and adequnte safeguards bo mintained around a l l  
tranllactions involving ruah funds, and 

WH.B;REJ\S, auah mfegtmrds must p r o p r l y  bo rulated 
rearbnablo and praatlaal  l imitetionr of adrninlstrativs 
and 

pzWldes for  an audit  and axpenditure pmeedura by on& through 
t h e  City Council and pornits cortain modifisations theTeof by 
ordtnanco o r  reaolutlon; now, therefore, 

WOR&RRAS, t h e  Oavennsnt Code af  t h e  StaCe of Gallfomia 

BE IT RESOLVED, t h a t  t h e  follarlnp; proadwe b. fubTlew.8 
i n  t h e  City of Loaf. for the  audit ,  procreasing and paymsnb af 
all olalsls against the  City:  

1. A rogistor o f  alaias shll be prapemd by th8 
Finance Director a t  least once wah month and 48 aftan 
sa neaeraary t o  permit processing of alatms without 
unreasonable QC unoaonamia delay. This reg ts te r  shall 
show: 

a. Tho namo of uoh,alaiermt.  
b. The senera1 character of @he oarrreodity or 

rerclics Invblved. 
c. The pumhess orde number, f 

nhioh the olaim is made. 
d. The fund againat which t h e  P. 

be ahargcld. 
6. Tho amowtt of t h e  

PayrolA ohrges need not be item 
t o t a l  by funds. 

City Council through t h e  Cloy H* 
ran t  shoot l i s t i n g :  

2. The r %h. 
War- 



a. 

b. 

The aggregate t o m 1  of elalas &galast eacrh 
find. 
The t o t a l  of a11 claisls I i r t e d  on the ro@.a- 
ter  and t h e  p y m l 1 .  

T h i s  Warrant aheet shall bo signed by t conpetant 
o f f i c i a l  of t h e  C%ty oBher thnn t h e  PlnUmoe Director. 
The a igna tun  ahfill aonstitute a CerClficate to  t h e  effed 
t h a t  t h e  person signing has persoaelly in s  acted the 
register of claims and has eatisfied h h s e  P P t h a t  t he  
Warrant coincidea as to amount and fund t o t a l s  w i t h  
the  reaster  of claims end f u r t h e r  t ha t  each claim on 
said reg ia te r  i s  accurate i n  mount. 

council the p a p h t  or non-payrernt oi sa id  claims. 
t i t y  Council may by motion approved b$ e majority ei i t 8  
member. authoriae t h e  Mayor end City  C l e r k  t o  sigsn t h e  
Warrant sheet. 

When t h e  Warrant aha: h a m  boon mign@6 by tho  
Msyot end counEor-aLgned by t h e  City Clerk, It s h a l l  bo 
tranemittcrd by t h e  C i t y  ]Sonagor t o  t h e  Finance Director 
and shell const i tute  authority for the FInsnoe Director 
t o  irtsue checks in conformity with t h e  said Warrant she& 
and t h e  register of claims. Each crf tbeae checks shall 
be manually signod by t h e  Finance Director. 

the  City Council with a l l  pertinent 1nfomaEion re1pOing 
t o  t h e  pmceasind: of claipls agalnsc the  C i t y  and t o  edheru 
t o  pract ical  business method. Commensurate with t h e  special 
safeguards necoaaary t u  t h e  oxpenditurr ~f public funds. 
It is understood end agrred t h a t  a l l  6upportiiq papers 
re la t ing  %o any t ranwet ion  l i e a d  upon the  register af 
claims or contained in t h e  tiotals listed upon the Warrant 
sheet a r e  available to t h e  c i t y  Council or any mabar 
thereof' f o r  question or audit. 

3. The City Wfbrger ahal l  naowr-4 t o  t h e  C l t  L 

4. 

5 .  It 18 the btient of t h i 8  pPocedur8 t c J  pMI*id8 
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